[image: 1448453308]

Job Application Form
CIS Befriending Caseworker

IN CONFIDENCE
	
Application for the post of:      
CIS Befriending Caseworker                                        

	
Please return application by: Monday 7th September 2026 by 12 NOON


	
Please return application by email to: info@infosource.org.uk   
with CONFIDENTIAL and ‘CIS Befriending Caseworker job application’ in the email subject line.


Job Application Form


Job Application Form 

IN CONFIDENCE

We prefer applications to be completed electronically. If you require this form in another format or need any other reasonable adjustment to apply, please contact us

Office use
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	PART A - RECRUITMENT ADMINISTRATION



This page is not shared with the shortlisting panel.
	Office use - Application No:
	Click here to enter text

	Full name:
	Click here to enter text

	Address:
	Click here to enter text

	Postcode:
	Click here to enter text

	Telephone / mobile:
	Click here to enter text

	Email address:
	Click here to enter text



Reasonable adjustments
	Do you require a reasonable adjustment for any stage of the recruitment process?
	Yes [ ]    No [ ]

	If yes, please tell us what would help:
	Click here to enter text



Guaranteed interview commitment
CIS guarantees an interview to applicants with lived experience of the UK asylum system who meet all Essential criteria in the Person Specification. This information is held separately and is considered only after the panel has completed the Essential-criteria scoring.

	Would you like to be considered under this commitment?
	Yes [ ]    No [ ]    Prefer not to say [ ]

	
PART B - SHORTLISTING APPLICATION
	Application No: __________________




The pages in Part B are provided to the shortlisting panel. Please do not include your name or contact details in Part B.


	EDUCATION, QUALIFICATIONS AND TRAINING



Please include qualifications, training or equivalent learning that you consider relevant to this post.

	Qualification / training
	Subject / provider
	Result / date (if applicable)

	

	

	


	

	

	


	

	

	


	

	

	





	PART B - SHORTLISTING APPLICATION
	Application No: __________________

	PRESENT OR MOST RECENT EMPLOYMENT / VOLUNTEERING



This may be paid employment, voluntary work or another relevant role.
	Organisation / employer:
	Click here to enter text

	Job / volunteering title:
	Click here to enter text

	Full-time / part-time / other:
	Click here to enter text

	Date started:
	Click here to enter text

	Date ended (if applicable):
	Click here to enter text


Main duties and responsibilities
	Click here to enter text





















	PART B - SHORTLISTING APPLICATION
	Application No: __________________

	PREVIOUS EMPLOYMENT / VOLUNTEERING EXPERIENCE



Please begin with your most recent experience, excluding the position listed on the previous page. Include experience gained in the UK or elsewhere. Exact dates are helpful where possible.

	From
	To
	Organisation / role
	Brief details of duties / relevant experience

	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	
	

	
	
	
	

	
	
	
	




	PART B - SHORTLISTING APPLICATION
	Application No: __________________

	ADDITIONAL RELEVANT EXPERIENCE



You may use this space for other relevant experience, including community activity, caring responsibilities, informal roles, lived experience or other experience that demonstrates the skills needed for the post.
	Click here and type your answer.



























	PART B - SHORTLISTING APPLICATION
	Application No: __________________

	STATEMENT IN SUPPORT OF YOUR APPLICATION


Please explain why you are suitable for the Befriending Caseworker post and show clearly how you meet the Essential criteria in the Person Specification.
• Use specific examples wherever possible.
• Evidence can come from paid work, voluntary work or other relevant experience.
• Skills and experience gained outside the UK are valued equally.
Maximum 750 words.
	Click here and type your supporting statement.






















	
PART B - SHORTLISTING APPLICATION
	Application No: __________________

	SUPPORTING STATEMENT - CONTINUED


Continue your supporting statement here if required. The overall maximum remains 750 words.
	Continue here.






























	PART C - FINAL ADMINISTRATION



This information is not used for shortlisting.
Interview availability
	Interviews are planned for Tuesday 22 September 2026. Are you currently available?
	Yes [ ]    No [ ]

	If no, please give details of your availability:
	Click here to enter text



If you cannot attend on the planned date, this will not automatically exclude you. CIS will consider alternative arrangements where practicable.

Conflicts of interest
	Are you aware of any actual or potential conflict of interest relevant to this post?
	Yes [ ]    No [ ]

	If yes, please briefly describe it:
	Click here to enter text



Right to work
If appointed, you will be required to demonstrate your right to work in the UK before employment begins. Please do not send identity or immigration documents with this application.


	REFERENCES, PRE-EMPLOYMENT CHECKS AND DECLARATION



References and checks
· If you are selected as the preferred candidate, CIS will normally ask for two referees, including your current or most recent employer / volunteering organisation where reasonably possible. Referees will not be contacted without your knowledge.

· CIS will complete the legally required right-to-work check before employment begins.

· CIS will confirm the appropriate Disclosure Scotland / PVG requirement for this post. Where the duties constitute a regulated role, the required PVG process will be completed in line with current Scottish legislation.

· If appointed, you will be asked to complete a confidential health questionnaire when you start employment. This is to help CIS identify any reasonable adjustments or workplace support that may be required. Information provided will be treated confidentially and will not form part of the selection process.

Declaration
I confirm that, to the best of my knowledge, the information I have provided in this application is accurate and complete. I understand that deliberately providing false or misleading information may result in my application being withdrawn or, if appointed, action being taken under CIS procedures.

	Full name:
	Click here to enter text

	Signature / typed name:
	Click here to enter text

	Date:
	Click here to enter text



Data protection
CIS will use the information in this application to administer the recruitment process and will handle it in accordance with its Recruitment and Selection Policy and Data Protection arrangements. Equality monitoring information is kept separate from selection information.


Equality, Diversity & Inclusion Monitoring Form

This form is voluntary and is kept separate from your job application. It is not shared with the shortlisting or interview panel. It is used only to monitor the fairness and reach of CIS recruitment. You may leave any question blank or choose 'Prefer not to say'.

	Post applied for:
	CIS Befriending Caseworker

	Application No. (office use):
	Click here to enter text

	Where did you hear about this vacancy?
	Click here to enter text



Age
16-24 [ ]    25-34 [ ]    35-44 [ ]
45-54 [ ]    55-64 [ ]    65+ [ ]    Prefer not to say [ ]

Sex
Female [ ]    Male [ ]    Prefer not to say [ ]

Gender identity
Is your gender identity the same as the sex you were registered at birth?
Yes [ ]    No [ ]    Prefer not to say [ ]

Disability
Do you consider yourself to be disabled under the Equality Act 2010?
Yes [ ]    No [ ]    Prefer not to say [ ]


Equality, Diversity & Inclusion Monitoring Form - continued
	ETHNIC GROUP



Please select the option that best describes your ethnic group. If none fits, you can self-describe.
	White - Scottish [ ]
	White - Other British [ ]

	White - Irish [ ]
	White - Gypsy / Traveller [ ]

	White - Polish [ ]
	White - Other [ ]

	Mixed or multiple ethnic groups [ ]
	Asian - Pakistani [ ]

	Asian - Indian [ ]
	Asian - Bangladeshi [ ]

	Asian - Chinese [ ]
	Other Asian [ ]

	African [ ]
	Caribbean or Black [ ]

	Arab [ ]
	Other ethnic group [ ]

	Prefer not to say [ ]
	



If you selected an "Other" category and would like to self-describe:
	Click here to enter text










Equality, Diversity & Inclusion Monitoring Form - continued

Religion or belief
None [ ]    Church of Scotland [ ]    Roman Catholic [ ]
Other Christian [ ]    Muslim [ ]    Hindu [ ]    Buddhist [ ]
Sikh [ ]    Jewish [ ]    Other religion or belief [ ]    Prefer not to say [ ]
If other, please self-describe: ________________________________________________

Sexual orientation
Heterosexual / straight [ ]    Gay / lesbian [ ]
Bisexual [ ]    Other [ ]    Prefer not to say [ ]
If other, please self-describe: ________________________________________________

Caring responsibilities
Do you have unpaid caring responsibilities for a child, adult or disabled person?
Yes [ ]    No [ ]    Prefer not to say [ ]
Additional monitoring information (optional)
Is there anything else about your background or identity that you would like CIS to be aware of for anonymous equality monitoring?
	Optional - click here to enter text.







	Thank you for completing the application and monitoring form.



Community InfoSource 
Tontine, 20 Trongate, Glasgow, G1 5ES
Telephone:  0141 258 2773 • Website: www.infosource.org.uk
Company No SC291462 • Scottish Charity No SC049135
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